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	Wichita State University is committed to providing comprehensive educational opportunities in an urban setting.


	The mission of the Bachelor of Social Work Program is to provide students with the knowledge, skills, and values for ethical and competent baccalaureate level generalist social work practice.  


	1. To prepare students for entry-level generalist social work practice with diverse client systems of various sizes and types.


	BEAP (a)

BEAP (b)

BEAP (c)

BEAP (d)

Accred. Stand.
	BSW Director and Program Evaluation Committee

CSWE
	1. Demonstrate an understanding of and respect for diversity and to implement generalist practice interventions appropriate for diverse and at-risk populations. 
	· ScWk 403 Professional Paper

· Evaluations from courses and Practicum, BEAP Exit/Alumni/Values Inventory/Employer; SSW Exit, Focus Groups

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· Results from the latest surveys are attached.

· Program reaccredited 2003.
	

	
	
	
	SSW Exit Survey/ yearly
	Program Evaluation Committee
	2. Understand and apply the knowledge and skills of generalist social work practice with social systems of all types and sizes.  
	· ScWk 302, 401, 403 exams

· Evaluations from courses and Practicum, BEAP Exit/Alumni//Employer, SSW Exit, Focus Groups

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	
	Student-led focus groups/yearly
	BSW Director & Program Evaluation Committee
	3. Critically analyze and apply theoretical knowledge of bio-psycho-social-spiritual factors influencing human behavior and interactions in assessment and intervention with individuals, groups, organizations, and communities
	· ScWk 360, 460 exams

· Evaluations from courses and practicum, BEAP Exit/Alumni, SSW Exit, License Exam

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	
	
	
	4. Demonstrate oral and written communication skills that facilitate effective practice and professional relationships.  


	· ScWk 401 Assessment Paper

· 403 Macro Assignment

· Evaluations from courses and Practicum, BEAP Exit/Alumni, SSW Exit; Field Committee feedback

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	2.  To prepare students for continuing professional development that may include graduate social work education.


	BEAP (e)

Accred. Stand.
	BSW Director & Program Evaluation Committee

CSWE
	5. Develop a professional identity as social worker consistent with the values and ethics of social work.
	· Field Practicum Journal

· Evaluations from courses and Practicum, SSW Exit, BEAP Exit/Alumni/Values Inventory/Employer, Focus Groups

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	
	SSW Exit Survey/ yearly
	
	6. Apply critical thinking skills in the context of generalist social work practice.


	· ScWk 300 exam & self-awareness evaluation

· Evaluations from Courses and Practicum, SSW Exit, 

· Field Practicum Evaluation


	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	
	Student-led focus groups/yearly
	BSW Director & Program Evaluation Committee
	7. Understand the role of the social work profession in current service delivery systems in the context of past and current social policy and professional history and mission.  
	· ScWk 301 Exam

· Evaluations from courses and Practicum, SSW Exit, BEAP Exit/Alumni 

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	
	
	
	8. Function effectively, use supervision appropriately, and seek necessary change within agency and organizational settings. 


	· ScWk 402 & 404 journal 

· Practicum Evaluation; Field Instructor evaluation of Field Program, Student evaluation of Field Experience, Field Committee Review, SSW Exit, BEAP Exit/Alumni/Employer

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	3.  To prepare students for responsible community participation, with particular attention to the needs of Wichita and the surrounding region.  


	BEAP (f)

Accred. Stand.

Field Instructor Evaluation
	BSW Director & Program Evaluation Committee

CSWE

Field Practicum Director
	9. Demonstrate the professional use of self and responsibility for continued professional growth and development


	· ScWk 402 

· Self Assessment

· BEAP Alumni, SSW Exit, Field Committee feedback, Focus Groups

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	
	SSW Exit Survey/ yearly
	
	10. Understand the forms and mechanisms of oppression and discrimination and to engage in empowering practice that fosters social and economic justice with individuals, groups, organizations, and communities. 
	· ScWk 460 Exam

· 401 Exam/Paper

· SSW Exit, Evaluations from courses and Practicum, BEAP Values Inventory

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	
	Student-led focus groups/yearly
	BSW Director & Program Evaluation Committee
	11. Critically understand the impact of social policies on individuals, groups, organizations, and communities and to seek change in ways that promote social and economic justice.
	· ScWk 402 Insert 1 Assignment

· 403 Macro role assignment

· 301 Policy Analysis assignment

· Evaluations from Courses and Practicum; BEAP Exit/Alumni/Values Inventory, SSW Exit 

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	

	
	
	
	
	
	12. Understand and apply beginning level research knowledge and skills to evaluate practice.  
	· ScWk 351 Exams

· 451 Exams

· Evaluations from courses and practicum, BEAP Exit/Alumni/Employer; Focus Groups

· Field Practicum Evaluation
	· Instructor & Program Evaluation Committee

· Field Practicum Director
	· 
	


	Program Evaluation Tools and Instruments, BEAP = Baccalaureate Educational Assessment Project: 

a. Entrance Survey, administered every semester to social work pre-majors enrolled in Social Work 201.

b. Values Inventory 2, administered every year in May to graduating seniors. .               Conducted and analyzed by Evaluation Committee
c. Exit Survey, administered every year in May.

d. Alumni  Survey, administered 2 years post graduation

e. Employer Survey

	Focus Groups of admitted BSW students.  A semi-structured interview schedule will be used to conduct focus group interviews of BSW students.  The focus groups will be student led /conducted yearly     Conducted by SCWK 351 instructors and analyzed by Evaluation Committee

	Field Instructor Evaluation of Field Program Survey/yearly   Conducted by and analyzed by Field Advisory Committee


Feedback Loop Process:  The Program Evaluation Committee, with faculty, student, and community representation, has on-going responsibility for assessment activities.  The Evaluation Committee reports its findings to the Curriculum Committee, which then leads to recommendations for change.  
· The BSW Curriculum Committee of the School conducts ongoing review of the BSW curriculum, to evaluate the extent to which the goals and objectives of the Program are reflected in course syllabi, including the extent to which course objectives reflect the objectives of the Program, and will evaluate curricular compliance with accreditation standards and the Curriculum Policy Statement.  The BSW Curriculum Committee meets on a regular basis throughout the academic year, with membership consisting of faculty, the BSW Program Coordinator, The Field Director, and a student representative.  The BSW Curriculum Committee will receive the assessment report of the Evaluation Committee on a yearly basis and will make recommendations for curricular change when necessary.  

· The Program Evaluation Committee collects and analyzes data obtained from the formative and summative evaluative measures described below.  The Committee will also oversee the development of a comprehensive database for tracking students.  A report on Program outcomes will be issued yearly.  The report will include findings, including concerns and strengths.  
· Faculty review of the Committees’ reports and delegation of responsibility for addressing concerns will occur on an on-going basis.  Delegation of responsibility will be assigned by the Curriculum Committee and/or the Director of the School, as appropriate.  Faculty review of reports and recommendations will be a major component of the annual BSW faculty retreat.  Once per year, the faculty as a whole will meet for a day-long session focused on Program review and assessment.
· The BSW Program Coordinator reviews graduation statistics and course enrollment statistics. In addition, faculty will report all grades of D or F to the Program Coordinator. These and other program statistics, including demographics, GPA, and admissions data will be summarized yearly and presented to the Curriculum Committee.

· Course embedded assessment.  Assessment of achievement of program objectives occurs through the evaluation of students enrolled in core courses.  As part of its review of course syllabi, the Curriculum Committee has assessed the extent to which course syllabi reflect the BSW Program Objectives.  
ASSESSMENT CALENDAR

	When
	Who
	What
	Give to:
	Counts & Faculty
	Notes
	Administration

	May-Jul Summer 201 class
	Students in 201 
	BSW BEAP Entrance Survey
	201 instructor
	
	
	Students fill out survey in 201 class on BEAP scan sheets. Scan Sheets are returned to SSW Office and mailed to BEAP.

	1st week of June with Employer Survey
	BSW Alumni who graduated 2 years before
	BEAP Alumni Survey
	BSW Alumni
	
	
	Copies of BEAP Alumni survey & instrument, Employer Survey, 2 letters, 2 return envelopes mailed to BSW Alumni. End of July, transfer to real scan sheets; mail to BEAP.

	1st week of June with Alumni Survey 
	BSW Alumni who graduated 2 years before
	BEAP Employer Survey
	BSW Alumni
	
	
	Letter, copy of survey and return envelope are included with alumni survey. Alumni give to employers. End of July, transfer to real scan sheets; mail to BEAP.

	1st week of June with Employer Survey
	MSW Alumni who graduated 2 years before
	MSW SSW Alumni Survey
	MSW Alumni
	
	
	MSW SSW Alumni survey, Employer Survey, 2 letters, 2 return envelopes mailed to MSW Alumni. End of July, enter in SPSS and give to Brien.

	1st week of June with alumni survey
	MSW Alumni who graduated 2 years before
	MSW SSW Employer Survey
	MSW Alumni
	
	
	Letter, survey and return env. are included with alumni survey. Alumni give to employers. End of July, enter in SPSS & give to Brien.

	End of July
	BSW Alumni / Employer
	BEAP Employer & Alumni Surveys
	Admin Asst
	
	
	Copy answers from copies of BSW Alumni & Employer surveys to BEAP scan sheets & mail to BEAP.

	End of July
	MSW Alumni / Employer
	MSW Employer & Alumni Surveys
	Admin Asst
	
	
	Set up/enter in database and give to Brien.

	End of August
	Students in 201
	BSW BEAP Entrance Survey
	201 instructors
	
	
	Students fill out survey in 201 on BEAP scan sheets. Scan Sheets are returned to SSW Office and mailed to BEAP.

	Mid fall semester
	Students in 351
	BSW 351 Focus Group
	351 students, facilitated by instructors
	
	
	Done by students, facilitated by 351 instructor one day during the fall semester, when they are studying focus groups. Students record feedback and turn in to instructor who gives it to Brien or to office to type comments.

	2nd week of November. Due last day of classes in December.
	Students in 402 
	402 Evaluation of Field Perf
	402 Field Instructors
	
	
	Mailed to 402 Field Instructor with return envelope. FI and student complete eval; mail to SSW Office. Can be faxed and mailed if time constraint. Eval is scanned and sent to liaison. Data entered in SPSS and given to Brien. Original filed in student advising file.

	2nd week of November. Due last day of classes in December.
	Students in 720 
	720 Evaluation of Field Perf
	720 Field Instructors
	
	
	Mailed to 720 Field Instructor with return envelope. FI and student complete eval; mail to SSW Office. Can be faxed and mailed if time constraint. Eval is scanned and sent to liaison. Data entered in SPSS and given to Brien. Original filed in student advising file.

	2nd week of November. Due last day of classes in December.
	Students in 822 
	822 Evaluation of Field Perf
	822 Field Instructors
	
	
	Mailed to 822 Field Instructor with return envelope. FI and student complete eval; mail to SSW Office. Can be faxed and mailed if time constraint. Eval is scanned and sent to liaison. Data entered in SPSS and given to Brien. Original filed in student advising file.

	End of January
	Students in 201 
	BSW BEAP Entrance Survey
	201 instructors
	
	
	Students fill out survey in 201 class on BEAP scan sheets. Scan Sheets are returned to SSW Office and mailed to BEAP.

	Mid spring semester
	Students in 451
	BSW 451 Focus Group
	451 students, facilitated by instructors
	
	
	Done by students, facilitated by 451 instructor one day during the spring semester, when they are studying focus groups. Students record feedback and turn in to instructor who gives it to Brien or to office to type comments.

	Mid Spring semester
	Students in 751
	MSW 751 Focus Group
	751 students, facilitated by instructors
	
	
	Done by students, facilitated by 751 instructor one day during the spring semester, when they are studying focus groups. Students record feedback and turn in to instructor who gives it to Brien or to office to type comments.

	Mid Spring semester
	Students in 851
	MSW 851 Focus Group
	851 students, facilitated by instructors
	
	
	Done by students, facilitated by 851 instructor one day during the spring semester, when they are studying focus groups. Students record feedback and turn in to instructor who gives it to Brien or to office to type comments.

	2nd week of April. Due last day of classes in May.
	Field Instructors of students in 404 
	404 Evaluation of Field Perf
	404 Field Instructors
	
	
	Mailed to 404 Field Instructor with FI Eval of Field Program and return envelope. FI and student complete eval; mail to SSW Office. Can be faxed and mailed if time constraint. Eval is scanned and sent to liaison. Data entered in SPSS and given to Brien. Original filed in student advising file.

	2nd week of April with Field Performance Eval. 
	Field Instructors of students in 404 
	Field Instructor Eval of Field program
	404 Field Instructors
	
	
	Mailed to 404 FI with Field Performance Eval. Mailed or faxed back to SSW office. Data entered in SPSS & given to Field Administrators.

	2nd week of April. Due last day of classes in May.
	Field Instructors of students in 721
	721 Evaluation of Field Perf
	721 Field Instructors
	
	
	Mailed to 721 Field Instructor with FI Eval of Field Program and return envelope. FI and student complete eval; mail to SSW Office. Can be faxed and mailed if time constraint. Eval is scanned and sent to liaison. Data entered in SPSS and given to Brien. Original filed in student advising file.

	2nd week of April with Field Performance Eval. 
	Field Instructors of students in 721
	Field Instructor Eval of Field program
	721 Field Instructors
	
	
	Mailed to 721 FI with Field Performance Eval. Mailed or faxed back to SSW office. Data entered in SPSS & given to Field Administrators.

	2nd week of April. Due last day of classes in May.
	Field Instructors of students in 823 
	823 Evaluation of Field Perf
	823 Field Instructors
	
	
	Mailed to 823 Field Instructor with FI Eval of Field Program and return envelope. FI and student complete eval; mail to SSW Office. Can be faxed and mailed if time constraint. Eval is scanned and sent to liaison. Data entered in SPSS and given to Brien. Original filed in student advising file.

	2nd week of April with Field Performance Eval. 
	Field Instructors of students in 823 
	Field Instructor Eval of Field program
	823 Field Instructors
	
	
	Mailed to 823 FI with Field Performance Eval. Mailed or faxed back to SSW office. Data entered in SPSS & given to Field Administrators.

	Last week of April
	Students in 403
	BEAP Exit Survey 
	403 instructors
	
	
	Survey completed in 403 class using instrument and BEAP scan sheets. Put in envelope and returned to SSW Office. Scan sheets mailed to BEAP.

	Last week of April
	Students in 404
	BSW SSW Exit Survey 
	404 instructors / student proctor
	
	
	404 instructors use proctor to administer during the practicum classes at end of semester. Surveys are put in envelope & returned to SSW office. Data entered and given to Brien.

	Last week of April
	Students in 404
	BSW Student Evaluation of Field Practicum Program
	404 instructors / student proctor
	
	
	404 instructors use proctor to administer during the practicum class at end of semester. Field Evals are put in envelope and turned in to SSW Office. Data entered in SPSS & given to field admin.

	Last week of April
	Students in 721 
	MSW Student Evaluation of Field Practicum Program
	721 instructors / student proctor
	
	
	721 instructors use proctor to administer during the practicum class at end of semester. Field Evals are put in envelope and turned in to SSW Office. Data entered in SPSS & given to field admin.

	Last week of April
	Students in 823
	MSW Student Evaluation of Field Practicum Program
	823 instructors / student proctor
	
	
	823 instructors use proctor to administer during the practicum class at end of semester. Field Evals are put in envelope and turned in to SSW Office. Data entered in SPSS & given to field admin.

	Last week of April
	Students in 823
	MSW Exit Survey
	823 class instructor / student proctor
	
	
	823 instructors use proctor to administer during practicum class at end of semester. Survey is put in envelope and returned to SSW Office. Data entered in SPSS and given to Brien.


	
	Overall preparation

	
	Preparation

	
	Administration

	
	Evaluation


	When
	Administrator
	Assessment Type
	To Whom
	Admin/Evaluation

Procedure

	July 1
	Office Admin
	All
	
	· Fill in dates for evaluations for AY.

· Order necessary BEAP scan sheets. 

· Advise fall instructors of dates for evaluations (and BSW Orientations) to include in syllabi.

	Jul – Last Week
	Office Admin
	BSW BEAP Alumni & Employer Surveys
	BSW Alumni from 2 yrs ago
	BEAP Alumni & Employer Surveys are coded onto BEAP scan sheets. Mailed to BEAP. Results stored in Assessment file.

	Jul – Last Week
	Office Admin
	MSW – SSW Alumni & Employer Surveys
	MSW Alumni from 2 years ago
	Comments are typed. Database is set up and data entered. Filed in Assessment file with original surveys. 

	Aug – 3rd Week
	Office Admin

(201)
	BEAP Entrance Surveys
	Students in 201
	Count out BEAP Entrance Surveys for 201 classes. Give to 201 instructors with instructions.

	Aug – Last Week 
	201 instructors
	BSW - BEAP Entrance Survey
	Students in 201 class
	Students fill out BEAP Entrance Survey scan sheet in 201 class. Surveys are returned to SSW Office.

	Sep – 2nd Week 
	Office Admin

(201)
	BEAP Entrance Survey 
	
	Mail BEAP Entrance Survey to BEAP for evaluation. Results are stored in Assessment file.

	Oct – 1st Week
	Office Admin

(351)
	Focus Group 351
	Students in 351
	Get 351 Focus Group questions from Brien. Send to instructors & put in Assessment files.

	Nov – 2nd Week
	351 instructors 
	Focus Group 351
	Students in 351
	Done by students, facilitated by 351 instructor. Students record feedback and turn in to instructor. Instructor gives notes to office

	Nov – 2nd Week
	Office Admin

(402, 720, 822)
	Evaluation of Field Practicum Performance
	Students in 402, 720, 822
	Field Performance Evaluations & CEUs are mailed to field instructors with return envelopes. 

	Dec – 1st Week 
	Office Admin

(351)
	Focus Group 351
	Students in 351
	Focus group comments for 351 are typed by office. Results are stored in Assessment file with originals.

	Dec – 1st Week
	Field Instructors for 402, 720, 822
	Evaluation of Field Practicum Performance
	Students in 402, 720, 822
	Field Instructors complete evaluations with students. Due last class day of semester. They mail back in return envelope. If they need to rush, they can fax it and then mail the original.

	Dec – 2nd Week
	Office Admin

(402, 720, 822)
	Eval of Field Performance
	402, 720 & 822
	Admin staff make 2 copies of eval, give copy to liaison and one to assessment file. Data is entered. Original is filed in student file.

	Dec – 3rd Week
	Office Admin
	All
	
	Advise spring instructors of dates for evaluations (and BSW Orientations) to include in syllabi.

	Jan – 3rd Week
	Office Admin

(Alumni, Employer, and Field Surveys)
	Order return envelopes
	MSW/ BSW Alumni & Field Eval
	Make sure there are sufficient return envelopes for Alumni in BSW & MSW from 2 years previous plus all field instructors for mailings in Apr-Jun:

2 env for each BSW Alum

2 env for each MSW Alum

1 env for each Field Instructor 402, 720, 822

1 env for each Field Instructor 404, 721, 823

	Jan – 3rd Week
	Office Admin

(201)
	BEAP Entrance Survey
	201
	Count out BEAP Entrance Surveys for 201 classes. Give to 201 instructors with instructions.

	Jan – Last Week
	201 instructors
	BSW - BEAP Entrance Survey
	Students in 201 class
	Students fill out BEAP Entrance Survey scan sheet in 201 class. Surveys are returned to SSW Office.

	Feb – 1st Week
	Office Admin

(201)
	BEAP Entrance Surveys
	
	Mail BEAP Entrance Surveys to BEAP for evaluation. Results are stored in Assessment file w/copy of cover page.

	Mar – 3rd Week
	Office Admin

(451, 751, 851)
	Focus Groups
	451, 751, 851
	Get 451, 751 & 851 Focus group questions from Brien. Send to instructors & Assessment file.

	Apr – 1st Week
	Office Admin

(404, 721, 823)
	BSW (404) & MSW (721 & 823) – Final Field Eval, FI Eval of Field Prog & CEUs
	Field Instructors of students in 404, 721, 823
	Final field eval forms are printed. FI Eval of Field Prog forms are copied. CEUs are printed. 

	Apr – 2nd Week
	Office Admin
	BSW (404) & MSW (721 & 823) – Final Field Eval, FI Eval of Field Prog & CEUs
	Field Instructors of students in 404, 721, 823
	Office mails final field eval forms, CEU, & FI Eval of Field Prog form with return envelope to Field Instructors for 404, 721, & 823. Returned surveys are gathered in assessment file.

	Apr – 2nd Week
	Office Admin
	BEAP Exit Values
	403
	Count out BEAP Exit Values Inventory scan sheets & Instruments. Give to 403 instructors with instructions.

	Apr – 2nd Week
	Office Admin
	BEAP Exit, SSW BSW & MSW Exit Surveys, BSW & MSW Student Eval of Field Program
	404

721

823
	Count out and copy BEAP Exit Survey scan sheets & instruments. Copy SSW BSW Exit Surveys, MSW Exit surveys, and copy Student Eval of Field Program forms for both BSW & MSW.

· Give to 404 instructors with instructions: BEAP Exit Surveys & scan sheets, SSW BSW Exit Surveys, and Student Eval of Field surveys .

· Give to 721 instructors with instructions: Student Eval of Field surveys

· Give to 823 instructors with instructions: MSW Exit Survey & Student Eval of Field surveys.

	Apr – 3rd Week 
	451, 751, & 851 students, facilitated by instructors
	Focus Groups-451, 751, 851
	Students in 451, 751, & 851
	Done by students, facilitated by 451, 751, & 851 instructors. Students record feedback and turn in to instructor. Instructor gives to SSW Office.

	Apr – Last Week
	Office Admin

(451, 751, 851)
	Focus Group-451, 751, 851
	
	Focus group comments for 451, 751, & 851 are typed by office. Results are stored in Assessment file with originals.

	Apr – Last Week

(while supply of BEAP Values Inventory lasts)
	403 instructors
	BSW - BEAP Exit Values Inventory (w / instrument)
	Students in 403
	Students fill out survey in 403 class on BEAP scan sheets. Instructor returns scan sheets & instruments to SSW office.

	Apr – Last Week
	404 class instructor
	BSW - BEAP Exit Survey w / Instrument, SSW Exit Survey & Student Eval of Field
	Students in 404
	Surveys are given in 404 class. 
· Use BEAP Exit Survey scan sheets w/Instrument. and return sheets to SSW Office. 

· For SSW Exit Survey & Student Eval of Field, take up in envelope, seal, and return sheets to SSW Office.

	Apr – Last Week
	721 instructors 
	MSW - Student Eval of Field Prog (721)
	Students in 721
	721 instructors administer .Evals of Field are put in envelope & sealed, turned in to SSW Office. Instructor should not see any surveys.

	Apr – Last Week 
	823 instructor 
	MSW - SSW Exit Survey & Student Eval of Field
	Students in 823
	823 instructors administer survey. Exit & Student Eval of Field surveys are put in envelope & sealed, turned in to SSW Office. Instructor should not see any surveys.

	Apr – Last Week
	Office Admin

(403 and 404)
	BEAP Exit & Exit Values
	
	BEAP Exit Values Inventory scan sheets & BEAP Exit Survey scan sheets are mailed to BEAP. Results are stored in Assessment file.

	May – 1st Week
	Field Instructors for 404, 721, 823
	404, 721, & 823 Final Eval of Field Performance & FI Eval of Field Program.
	Students in 404, 721, & 823
	Field Instructors complete evaluations with students. Due last class day of semester. They mail back in return envelope with Field Instructor Eval of Field Program. If they need to rush, they can fax it and then mail the original.

	May – 2nd Week
	Office Admin

(404, 721, 823)
	· SSW BSW & MSW Exit Survey (404 & 823), 

· Student Eval of Field (404, 721, 823),

· and Final Eval of Field Performance (404, 721, 823)
	
	Admin staff make 2 copies of final eval of field performance, give copy to liaison and one to assessment file. Data is entered. Original is filed in student file.

SSW BSW & MSW Exit Surveys and Student Eval of Field are recorded: Comments are typed, database is set up, and data entered. Results are kept in Assessment file with original surveys.

Results of Student Eval of Field  & Final Eval of Field performance are given to Field Administrators.

	May – Last Week
	Office Admin
	BSW & MSW Alumni & Employer Surveys
	
	· List of BSW & MSW alumni from FL/SP/SU 2 years prior are made. 

· Copies of BEAP Alumni & Employer surveys are made. Copies of letter to BSW Alumni & BSW Employers are made.

· Copies of letter to MSW Alumni are made.

· Copies of letter to MSW Employers are made.

· Copies of MSW Alumni Survey are made.

· Copies of MSW Employer Survey are made.

· Mailing labels for BSW & MSW Alumni are made.

	Jun – 1st Week
	Office Admin
	MSW - SSW Alumni Survey & Employer Survey
	Alumni who graduated 2 years before
	Envelopes sent to Alumni include:

· Letter to alumni

· Alumni Survey

· Return envelope

· Letter to Employer

· Employer Survey

· Return Envelope

Mail to alumni graduating  2 years prior (incl FL & SU grads e.g. FL05, SP06, SU06 in one mailing)

Surveys will arrive in SSW Office. Data is recorded and forms are filed in assessment file.

	Go to top of form

End of July 
	
	
	
	


