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Registration Guide for the 2022 Great Plains Honors Council Conference 
 
Items to note: 

• Two options for payment are available: credit card and invoice.  
• Order confirmations will be received by email the same day. Invoices will be received the next day. 
• When choosing the invoice option: 

o If you are registering a group, an individual invoice will be sent to each registrant. 
o To receive all invoices for your entire group, you have these options: 

 (Preferred method) Request a single invoice for the group through the WSU Conference Office 
by calling 316-978-6493 or emailing conference.office@wichita.edu. Please provide the names 
of everyone in your group. 

 Request that everyone in your group forward their emailed invoices to the main registrant. 
 Use the main registrant’s email address as the email address for all individuals registered. 

• Registrations can be taken over the phone by calling the WSU Conference Office at 316-978-6493. 
• The WSU Conference Office is happy to assist with registration questions or concerns in any way. Please call 316-

978-6493 or email conference.office@wichita.edu. 
 
 

 
Directions for online registration: 
 

1. On a web browser, navigate to the registration page: www.wichita.edu/gphc2020 and click “Register Now!”  
 

2. A new browser page will open that shows the event details and price per person. Click the yellow “Add to Cart” 
button.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

http://www.wichita.edu/gphc2020
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3. The next page will show your group’s Attendee List and Shopping Cart. The Shopping Cart will show a balance 

of $0.00 until one or more attendees is added. Click the black button that says, “Continue as Guest and Add 
Attendee.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Input the requested information for your first attendee and click the yellow “Submit” button. 
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5. You will now see the first attendee in the Attendee List and a price in the Shopping Cart. If you have more than 
one person to register, click “Continue as Guest and Add Attendee” until all individuals are shown in the 
Attendee List. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. When all attendees have been added, you will see your total price in the “Grand Total.” Click the yellow 
“Checkout” button. 
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7. Complete the Required Information for each attendee. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Under Billing Information, choose your preferred Payment Option, then click “Next.” Checking “Total Amount” 
will bring you to the credit card portal. Checking “Invoice Me” will proceed with sending invoices to the 
individuals registered. Both options will allow you to review your order before submitting payment. 
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9. To pay by credit card or receive an invoice, click “Submit Order.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you chose to receive an invoice, the next page will look like this: 
 

 
 
 
 

If you selected to pay by credit card, you will now be taken to the payment portal. 
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