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How to Set Up Direct Deposit

Log into myWSU. Click “myFinances” tab and click “Student Account Suite”

Office365 StuEmail OneStop Bboard —ePermit

Home myClasses Libraries

Click folder to see ALL services [ Financial Aid Links [ Accounts Receivable Links
Financial Aid
(ZlBanner self-Service Financial Aid Revision Request
Forms (including Terms and Conditions)
Scholarships

/Pay my Bill
udent Account Suite

Tuition Refunds

myWSU Financial Aid Guide
Financial Aid Requirements Financial Aid Student Experience Survey
(please tell us how we are doing...)
Student Drop Box
(Securely submit your financial aid documents)

Petition for Exception
Refund Policy

Title IV

2018-2019 Academic Year Choose Another Al Year [] Let Financial Aid cover non-institutional charges

Reaquirements Fund Term/Period  Status

1. Click on “Electronic Refunds”

My Account  Make Payment  Payment Plans Deposits

iuncement Student ACwot 1D: x000Y 278 My Profile Setup
ant Payment Deadlines alance 30.00 Authorized Users

1 Hglp Paying for School*™ View Activity || Enroll Waggyment Plan
al Aid Consents and

its Receivable Agreements

stive Balances™ .
pay a negative balance - Electronic Refunds
iy positive balances.

nent Plans** @
iled payments will be

I Y L

Notifications



2. Select “Set Up Account”
eRefunds

eRefunds puts money in your accounty

No more trips to the bank or waiting for a paper check. Direct Deposit 15

re and convenient way to get your refund.

Direct depesit processing time is 3-3 business days. If you remove your refund account, wailable as a payment method.

Current Refund Method

Set Up Account

A Direct Deposit account for refunds has not been set up.

3. Enter the information requested. After information has been entered click “Continue”. At this time you

can also save your payment information for future.

Set Up Refund Account

Account Information
*Save payment method as:

* Indicates required fields (example My Checking)

You can use any persenal checking or savings account. [ Preferred payment method What is this?
not enter other accounts, such as corporate

unt numbers, credit cards, home eq
r's checks.

ot enter debit card numbers. Instead, enter the
complete rout ng number and bank account number
as found on a personal check.

*Name on account:

*Account type: Select account type @

*Routing number:
(Example)

*Bank account number:

*Confirm account number:



Read the agreement, click the “I Agree” box and click “Continue”

Set Up Refund Account

1 hereby authorize Wichita State University to initiste debit or gfffiit entries to my Depository according to the terms
below,and for my Depository to debit or credit the same to sugffaccount. In the event that this electronic payment is
returned unpaid for any reason, [ understand that a $30.00 rn fee will be added to my student account.

Name: Wu Shock

Address:

Depository: SOUTHWEST NATIONAL BANK
P O BOX 1401

WICHITA KS 67201

Routing Number: 101100618

Account Number: o052

This agreement is dated Wednesgly, August 1, 2018,

For fraud detection purposes gfur internet address has been logged: 156.26.62.53 at 8/1/18 1:33:27 PM CDT

Any false information e
prosecution under bot]
extent of the law.

ed hereon constitutes as fraud and subjects the party entering same to felony
ederal and State laws of the United States. Violators will be prosecuted to the fullest

To revoke this authdfization agreement you must contact: WSUAccountsReceivable@wichita.edu
Print and retaingfcopy of this agreement.

Please ch ie box below to agree to the terms and continue,

¥ I Agree

Print Agreement Cance

Common Bank Routing Numbers

Bank of America (Kansas) https:/fww

Fidelity Bank http://fi

Credit Union of America https://cuofamerica.com/

Emprise Bank https://femprisebank.com

Intrust Bank http://intrustbank.com
Meritrust http:/ fwww.meritrust.com

Ca.Com

101100045

Bank of the West http://www bankofthewest.com

Campus Credit Union http:f/www.

301171081

301179993

Capitol Federal http://capfed.com

301171285

Commerce Bank https://www.commercebank.com

101000019

301180056

101100579

301171353
101100023

301180292

Sunflower Bank https:

nflowerbank.com

101100621
101000695

UMB Bank https://www.umb.com
Verus Bank | http://www.verushank,.com/

Go Back to Index Page

101102878




How to Set up an Authorized User

From this page, you may give others (parents, employers, etc.) the ability
to access your account information. In compliance with the Family
Educational Rights and Privacy Act of 1974 (FERPA), your student
financial records may not be shared with a third party without your
written consent. Adding an authorized user is your written consent that an
individual may view your account information and make payments on
your behalf. Please note that authorized users DO NOT have access to
your stored payment methods, academic records, or other personal
information.

1. Loginto myWSU. Click “myFinances” tab and click “Student Account Suite”

Faculty/Staff Teachi/Advise Home myClasses Libraries

Click folder to see ALL services || Financial Aid Links Accounts Receivable Links

. Financial Aid View/Pay my Bill
._IBanner Self-Service Financial Aid Revision Request ~ Student Account Suite
Forms (including Terms and



2. Select “Authorized Users”

My Account

Make Payment

Payment Plans

Deposits Refunds Help

My Profile Setup

0 Authorized Users
. Consents and Agreements

Announcement You have a late installment payment that needs to be paid immediately.
Make Payment

Important Payment Deadlines

**Meed Help Paying for School**
Financial Aid

QSMM

A nts Receivabl

1would like to pay... Select Option

Student Account 1D onexBA89
**Negative Balances®* e Electronic Refunds
Do not pay a negative balance - anly pay positive balances. Balance $2,22292
**Paysmerst Plans™ @ Notifications
Scheduled payments will be autamatically debited the 15th View Actnaty

of each manth.

3. Click “Add Authorized User”

Authorized Users

From this page, you c
and Privacy Act of 19
your written consent
access to your store

give others (parents, employers, etc.) the ability to access your account information. In compliance with the Family Educational Rights
(FERPA), your student financial records may not be shared with a third party without your written consent. Adding an authorized user is
at an individual may view your account information and make payments on your behalf. Please note that authorized users DO NOT have
ayment methods, academic records, or other personal information.

Add Authorized User

4. Enter your Authorized Users email address and select Yes or No for the following questions.

Authorized Users

g statement and account activity? w ey Mo

1098~

starment? # ves Mo

Wisuld you like te allow this person 10 view your payment history and account activity? .



5. Select the “l Agree” box, click “Continue”

Agreement to Add Authorized

1 hereby autharize Wichita State University to grant felicia,
1o view all billing statements, payment histary, and/or make pay
and/or checking account infarmation will remain confidential and
primarity responsible for ensuring that all my accounts are paid on ti

s@wichita.edu full access to my accounts, including ability
s accerdingly, My payment metheds and credit card
2 from all ather users. | understand that [ am still

This agreement is dated Thursday, July 26, 2018,
For fraud detection purposes, your internet address has been logged:
156.26.62.53 at 7/26/18 31 7:52 PM COT

ANY FALSE INFORMATION ENTERED HEREON CONSTITUTES AS FRAUD AND §
SAME TO FELONY PROSECUTION UNDER BOTH FEDERAL AND STATE LAWS OF THi
'WILL BE PROSECUTED TO THE FULLEST EXTENT OF THE LAW.

LTS THE PARTY ENTERING
ITED STATES. VIOLATORS

lease check the box below to agree to the terms and continue.

7 1 Agree

6. An email notification with instruction on how to log in and view your billing and payment plan
information has been sent to your designated Authorized User.

Authorized Users

st pevients uptaming of wnapped ssheduied ot

Full name Errd adcdewss.

Action

Go Back to Index Page




How to Pay in Full

1. Loginto myWSU portal. Click “myFinances” tab and click “Student Account Suite”

Faculty/Staif  Teach/Advise  Home myCIasse“s Libraries

Click folder to see ALL services |__| Financial Aid Links ounts Receivable Links
Financial Aid View/Pay my Bill
[C1Banner Self-Service Financial Aid Revision Request ~ Student Account Suite

Forms {including Terms and

2. Balance will appear on this page. Select from drop down to pay. Click “Go”

=88  WICHITA STATE
Uniiv

Payme: Plans

Announcement
the Payment Profle pa

important Payment Deadines

“*Hined Halp Paying for Schaol*
Einancial did

et Riunel Aceouint Setulll i

**Hegative Balances™*

Do not pay & negathve balance - anly pay postive balarces.

Twould like to pay...

15th Student Account T 7R 225
 J $4.15674
YPOrR Cond Payrmauites i ted Financial Aid $3721.00
Fe it castls, & nonre ple 2:85% service
foe wi Balance [nchuding Estimated Aid $437.74
tional Paymants®®

Py e weith Frgwine Voo Activity || Envell s Paymant Plis
**Direct Deposit™
Set i #Rafunds foe direct deposi and recere refunds Clataments

Your latest eBill Statement
F2/18) Statement




3. If paying “Other Amount”, enter the amount you wish to pay by removing the amount that is in the
box.

Account Payment

Amount
Payment Date 7/25/18 =
@® Current account balance $437.74 437.74
O Amount due $437.74 437.74

O Pay by line item

4. NOTICE the different Payment Methods available. If banking information was saved in the Student
Account Suite, you would see that account listed in the drop down.

=38  \WICHITA STATE

u}S’u { UNIVERSITY

Make Payment  Paymen Plans  Deposits  Rehmds Help

Acdgunt Payment

, 34

Method

Ammeaunt $437.74
ethod GelectMethod

¥
Credit card payments are handied theough PayPath &, a wition payment service. A non-relundable service fee will be sdded 1o your paymert

Electronlc Chack - Payments can be made from a personal chedong or sawvings account



5. NOTICE the Preferred Payment Method available.

Select Method B

Selact Method

Method

6. After selecting you’re saved payment method, click “Submit Payment”

Account Payment

(3] ()

Amount Method Confirmation

Please review the transaction details, then submit your payment.

Payment Information Paid To
Payment Amount $1.00 Wichita State University
Change Amoant
Payment Date 7126118 ] Confirmation Email
Primary

Selected Payment Methad

WERCHECK - "SHOCKER CHECKING®
Account woxBi2
Billing Address WU SHOCK

Change Payment Methad I

10



7. “NEW ELECTRONIC CHECK”

= . WICHITA STATE
USU  UniversiTy Electronic Check — Electronic

M MyAcount  Make Payment  Payment Plans  Deposits  Relunds  Help

payments require a bank routing
Account Payment number and account number.

($ ) Payments may be made from a
: personal checking or savings
/ account. You cannot use corporate
checks, i.e. credit cards, home
equity, traveler’s checks, etc.

Electronlc Chack - Payments can be made from a personal checking or savings account

8. At this time, you may also select the “Refunds Options” to be direct deposited into this account. You also have
the option to save this payment method for future use by checking the “Options to Save” and setting this
information as the “Preferred payment method” for future payments.

Account Payment

2

Method
Amount $1.00
Methad
Account Information Refund Options (
* Indicates required fields Cnly one account can be designated to receive refunds.

Check here if you would like refunds to be deposited into this account,

Jane Doe
1234 Main St Apt 101

L KS 66215 ittt i

anexa Option to Save 6
A
bk il

: I Save this payment method for future use
s FLES

Your Bank
Jrphibapurpap L Check Start Number Save payment
Lenewa, KS 66215 i
(example My
FoRr o -
Hi23ILS5ETEAR ®LE3LSET LOOL
4 4 - Preterred payment method What is this?
RDutini Number Account Eumher

[ mi2ansevans 1004 wazanseee |

ethod as:
hecking)

The MICR line configuration on the bottom of your checks should match one
of the two examples above. The Routing Number ALWAYS comes first, is 9
digits exactly, and starts with 0, 1, 2 or 3. When entering your account
number, be sure to include all leading zero’s and omit any special characters fack-]| Soacn m

11



9. “Credit Card via PayPath”

Account PaymeNt

Amount

Method
Amount $1.00

Method Credit Card via PayPath

Select “Continue”

Back Cancel

*Credit card payments are handled through PayPath ®, a tuition payment service. A non-refundable service fee will be added to your payment.

Electronic Check - Payments can be made from a personal checking or savings account.

10. Select “Continue to PayPath”

Account Payment

o

Amaount

Please review the lransaction dels

Payment Information

$1.00

Change Amgunt

Payment Amount

Payment Dale HREAS fia
Selected Payment Method

TOUCHNET PAYPATH

Change Payment Method

12

o

Confirmation

will complete your ransaction.

Paid To

Wichita State Universs

Confirmation Email

Primary

Back

(PRI <ot to PayPath



11. Click “Continue”

i WICHITA STATE
i UNIVERSITY

Welcome to ayPath Payment Service!

This service allows you to make real-time Credi bit card payments for Wichita State University student accounts. PayPath accepts most major Credit/Debit

cards for your convenience. A non-refundable PayPath ice charge of 2.85% (minimum $3.00) will be added to your card payment. You will be given an
opportunity to approve your payment prior to processing. Yol pus also accepts ACH bank transfers outside of this service without charge. Thank you for

using PayPath.
Please enter the following information:
Term: Fall 2018

Student ID Amount

- Student Account $1.00

PayPath Payment Service accepts:

s @2 = 2 5

@ocod| |Gy

B
{

Cancel

12. A non-refundable PayPath Service Fee will be added to your payment with a minimum charge of $3.00.
Click “Continue”

o

Amount

Payment Amount Information

In addition to the amount paid to Wichita State University, a non-refundable PayPath Service Fee of 2.85% will be a
of $3.00. You will have an opportunity to approve the complete transaction before submitting payment.

to your payment with a minimum charge

Payment amount: $1.00

Cancel inue

13



13. Fill in the required credit card information and click “Continue”. This will give you an opportunity to
review the payment before you actually submit the payment.

E

n
i}
%

e
1
4]
0

Go Back to Index Page
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How to Set up a Payment Plan

1. Loginto myWSU. Click “myFinances” tab and click “Student Account Suite”

Faculty/Staff  TeachiAdvise  Home myCIasmh Litu%

Click folder to see ALL services || Financial Aid Links [ Accounts Receivable Links
Financial Aid iew/Pay my Bill
[C1Banner Self-Service Financial Aid Revision Reguest ~ Student Account Suite

Forms {including Terms and

2. Select “Payment Plans” and “Enroll Now”

Payment Plans Deposits Refunds Help

Payment Plans

Manage Plans Plan History

You are not yet enrolled in a payment plan for the current term.

There are active plans for which you may be eligible to enroll.

Enroll Now

15
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3. Select appropriate Term, click “Select

Payment Plan fEnrollmen

Select Term | ot T

4. Enrollin this plan to pay your WSU Tuition and Course Fee Charges in 3 equal payments. A $30.00 non-
refundable plan set-up fee and $100.00 non-refundable minimum down payment are required. If you
wish to apply more than the minimum down payment enter it in the “Additional down payment” box.

Students with financial aid
If your financial aid has been applied to your account, enter that amount into the Down Payment box.

a. This will result in three equal payments (you must have at least $130 in financial aid to cover your down

payment or you will be responsible for the remaining down payment).
b. If your financial aid has not been applied or will be applied to your account at a later date, you

will be responsible for paying the down payment. Once your financial aid is disbursed, it will be

applied to your upcoming payment(s).

16



5. Payment Schedule Plan shown below indicates the down payment and the equal monthly payments.

Be sure to select YES or NO below. YES, will allow WSU to automatically withdraw monthly payments
from your bank account

Balamce: 4,118.74

Total Armount Paid: 0.00

Tertal of instaliemerts: 1988.74

Total dee pow 130.00

6. Select Payment Method

=88  WIL, ‘TA STATE

usu

Account Payment

Go Back to Index Page
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View Recent Activity

1. Select ”myFinanEs” tab and “Student Account Suite”

Faculty/Staff Teach/Advise Home my(:l@

Libraries
Click folder to see ALL services || Financial Aid Links [ Accounts Receivable Links
Financial Aid iew/Pay my Bill
[C1Banner Self-Service Financial Aid Revision Reguest ~ Student Account Suite

Forms {including Terms and

2. Click on “My Account” and “View Activity”

Make Payment  Payment Plans

Deposits  Refy

ect deposit of your refunds, complete your setup
nt Setup page.

To sign up ford
in the Refund Ac

Iwould like to pay... Select Option E| Gol

Student Account ID: xxxxM225
Balance $4,158.74
Estimated Financial Aid $3,721.00
Balance Including Estimated Aid $437.74

View Activity Enroll in Payment Plan

18



3. Account Activity may be viewed by clicking on the term

Student Account Balance 3222292
Summer 2018 $0.00
Spring 2018 $2,22292

Fal
Account Activity
Sesec
Description Code Date I Amoust ($)
> Tuitian S
>
>
>
>
>
» Grants $1.640.00
Term Balance: $2.222.92
Term Balance Including Estimated Aick $2,222.92
Fall 2017 $0.00

Go Back to Index Page
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