Save/Print a Performance Evaluation in myPerformance

Logging into myPerformance I

1. Loginto myWsSU. www.myWSU.wichita.edu
a. Under the Faculty/Staff tab

i. Scroll down to the “Employee Review” box | [“|Employee Review

ii. and click on the “myPerformance” link

myPerformance

All USS and non-teaching UP performance evaluations are to
be completed using myPerformance.

Accessing Evaluations
1. You may need to checkmark the “Show completed and expired tasks” box.
2. Select the review you would like to save/print.
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Save/Print Options
1. Using the “Options” dropdown
2. Select “Print Review”
3. The evaluation will download to a PDF version. You may do one or both of the following:
a. Save the evaluation to keep or send as an electronic version
b. Open the evaluation to print a hard copy
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b} Complete 2018-2019 Manager Review of l 2018-208-4 L. IC - Position 1 n Progress 21172018

myProfile myPerformance myTraining Options

2018-2019 Annual Options ¥

Add Co-Planners

Cverview R Attachments

. Site Coordinator
3/1/2018 - 2/28/2019

Print Reviewee Version

WSU's Service Standards have rep stomer Focus competency.

This review cycle starts on March 1, 201 id ends on February 28, 2019.
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