{ WICHITA STATE

: HUMAN RESOURCES

What do you want to do?

Create/Modify & fill a

grant position
description

Review & approve a
non-grant position
description

Review and approve
hiring proposals

Review Applications

Determining User Type and Module : UNIVERSITY
User Type Module What to click
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Position Management Position Descriptions
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\§ J J
( ) Position D ipti )

s osition Descriptions

Originator Position Management Tab, Choose Classified

( header) or Unclassified
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. . ( ) OR Inbox, Select “Actions
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. Applicant Tracking Postings Tab, Choose

Search Chair (BLUE header) Classified or Unclassified
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Searifwr(ciomn?il’;t:; or Applicant Tracking Postings Tab, Choose

(BLUE header) Classified or Unclassified
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