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ACCESS AND VIEW A TRANSCRIPT

myProfile Learning myPerformance myTraining Options Instructor Options Admin Reports Integration Suite Content Certification Connect FAQ

Hi Sheryl What would you like to learn today?

Manage Employee Leaming

Visit the Calendar for All Training

Faculty / Staff Development, Hir  Exemption Tracking
Supervising Employees

Your Subjects

1. Select myTraining Transcript under the myTraining Options list on the Learner Homepage.
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FISCAL YEAR ENDING COsT
0 HRS 6/30/2020 $.00
AGGREGATE TRAINING COMPLETED
Active ¥ By Date Added ™ All Types ™ Search for training
Search Results (7) Hide Certified Certifications

Launch

Campus Security Authority (CSA) and Title IX Responsible Employee (RE) Training
Due: Mo Due Date  Status: Registered

gmrs Administrative Processes and Procedures Q&A (Starts 8/13/2019)
L] Due: Mo Due Date | |Status: Withdrawn

Select Session

gmrs | Ability Ally (Starts 9/19/2019)
u Due: Mo Due [ ate  Status: Registered

1
-
4
. . -
omrs  Ability Ally (Starts 8/22/2019) View Training D.. | ~

u Due: Mo Due Date  Status: Registered

Withdraw

View Training Details

-

1. Select Active transcript option to view all current registrations for online modules, active classroom

sessions, and withdrawn classroom sessions that have not been moved to archived transcript.

2. Online Module (computer monitor icon)
a. All requested online training modules will stay on your Active Transcript until completed.
b. Select Launch to start an online training module.

3. Classroom Session (calendar icon)

a. All scheduled classroom training will show a Registered status on your Transcript with the

training date.
b. Select View Training Details to view class information.

4. Withdrawn from Classroom Training
a. Select Withdraw from drop down options.
b. A pop-up box will appear. Select a reason for withdraw, add comments and submit.

5. Move a Withdrawn class to Archive Transcript
a. Locate a withdrawn class on transcript
b. Select training class title link
c. Select Move to Archived Transcript option

¥ 4 Move to Archived Transcript
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COMPLETED TRANSCRIPT
1.5 HRS onorzozo (W) 500

AGGREGATE TRAINING COMPLETED

Completed ¥ By Completion Date ¥ All Types ¥ Search for training

Search Results (3)

D TN ]
o (v
u Completed: 7/2

frtivathootoninddent Planning (Starts 7/2/2019)

View Training D... +*
9 Status: Completed

View Certificate -

! Campus Security Authority (CSA) and Title IX Responsible Employee (RE) Training

Completed: 7/26/2019 Status: Completed

1. Select Completed transcript option to view all completed online modules and classroom sessions.

ARCHIVED TRANSCRIPT

FISCAL YEAR ENDING COsT
1.5 HRS 6/30/2020 %.00

AGGREGATE TRAINING COMPLETED

Archived ™ By Title ™ All Types ™

Search Results (13)

cams  Ability Ally (Starts 8/8/2019)
L] Due: No Due Date  Status: Withdrawn

omxs  Ability Ally (Starts 8/7/2019)
L] Due: No Due Date  Status: Withdrawn

gmrs  Cross-Cultural Leadership (Starts 7/7/2016)
[ Due: Mo Due Date  Status: Withdrawn

1. Select Archived transcript option to view all training that has been moved to Archived transcript.
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SHORTCUTS TO ACCESS A TRANSCRIPT

(®) 3 cCompletions

% 1.5 Hours
£, 0 Badges
Transcript | View
0 0 2
PAS DUE 500N GME M
T
v ~

ASSIGNED f NO DUE DATE

Microsoft Office 2016 Power User

Emergency Response Plan - EBC Program

Bgistenad

i Launch

T

myTraining

1. Select Completions link on the Homepage to view Completed Training Courses (online and classroom)

on your transcript.

2. Select View to go to your Active Transcript.

3. Assigned / No Due Date

a. This list will include classes assigned to you or courses with no due date such as online training.

b. Select the training title to bring up training details.

Back to Top

CONTACT INFORMATION

» myTraining Questions: myTraining@wichita.edu

> myWSU Password Assistance: Technology Help Desk: (316) 978-HELP or helpdesk@wichita.edu

Back to Top
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