
Team Meeting 
 
 
Meeting called by: _____________________________________________ Date: ______________________ 
 
 
Location:  Room 1   Room 2             Room 3            Room 4  
 
 
Please bring:    Project Notes   Budget Projections   Staff Requirements 
 
 
 
 
Notetaker: __________________________________ 
 
 
 
Facilitator(s):  
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