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               Academic Skills: Tips and Techniques

               
               If you are new or returning to the academic environment, it is not unusual to be concerned
                  about your academic skills. Below are some tips and tricks to help you become a better
                  learner.
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                  Student Email Guide
                        
                        Emails are not like text messages or instant messages, as they are more formal and
                           require more thoughtful consideration of what is to be said. A proper email should
                           always contain an appropriately titled subject, a greeting, and introductory statement,
                           the actual content of the email, a respectful close, and a salutation. Signatures
                           which come after the salutation are optional, your name is not. This link contains examples of how to properly write an email. 

                        

                  

                  Speaking With Your Professor
                        
                        Successful students will tell you that it is important to get to know your professor.
                           Professors will decide your grade and have the potential to be a valuable reference
                           later on in your college and professional career. This link contains advice on how to talk with your professor. 
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                  There Is No Multi-taskingYou can’t divide your attention without your performance suffering; more-accurately
                        you are task-switching (rapidly alternating tasks); Task-switching makes you less
                        effective (even if you don’t think so); different tasks require different resources and have a different history of events
                        related to each task, so your brain must re-adjust each time you switch back.

                  

                  Go to Class
                        
                        Class attendance is highly correlated with success in class.

                        

                  

                  Obtain Slides Before Class
                        
                        Research shows that providing slides to students before class does not decrease attendance; student learning is increased likely because you are able to focus on
                           what the professor is saying and write down important questions, rather than trying
                           to copy slides.

                        

                  

                  Leave the Laptop at Home
                        
                        Using a laptop in class makes you easily prone to distractions such as Facebook or
                           funny cat videos; not only is it distracting for you, but also for those around you;
                           as use of social technology in class goes up, GPA goes down.

                        

                  

                  Ask Questions, Answer Questions, Ask More Questions
                        
                        Questions force you to think about the material and remember answers from memory rather
                           than simply recognizing them; remembering strengthens the connections in your brain
                           making the information easier to recall in the future; like creating a path through
                           a field, the more you walk it, the easier it is to find and walk down again.

                        

                  

                  Catch Some Z's
                        
                        Sleep allows your brain to combine new knowledge and incorporate new information into
                           existing memory networks; studies have shown a direct relationship between lack of
                           sleep and a decrease in alertness and mental performance even though you don’t feel
                           like it.

                        

                  

                  Write Notes Rather Than Typing Them
                        
                        Typing is faster than writing which allows you to take down more notes; however, the
                           quality of the notes is worse because of the speed-comprehension trade-off; writing
                           out notes (or better yet questions) forces you to spend more time thinking about what
                           you want to write and to be more selective about what exactly you write.

                        

                  

                  Put Your Cell Phone in Another Room
                        
                        Studies show the closer your phone is to you, the worse you perform on thinking tasks,
                           even if your phone is on airplane mode or completely turned off.

                        

                  

                  Use Flashcards Better
                        
                        Flash cards are a great way to study many types of information because they can combine
                           the generation effect, distributed practice, and free-recall. 

                        
                        	Create don't copy:
                              
                              	Making your own flashcards with definitions in your own words will help you remember
                                    the information better than if you simply copy definitions out of the book or use
                                    someone else’s flash cards, this is called the generation effect.


                              
	Bigger is better:
                              
                              	Using a larger rather than smaller deck of cards puts increased time between when
                                    you see each card, this is a great way to get the benefits of distributed practice
                                    within a single study session, increasing long-term learning.


                              
	No peaking:
                              
                              	Studies show that recalling information from memory, rather than simply re-looking
                                    at the answer, is an important part of long-term learning.


                              


                        

                  

                  Study at Least One More Time
                        
                        Even when you feel that you aren’t learning any new information. Students often quit
                           studying too soon due to poor judgement on how much they have learned. Don’t fall
                           victim to these biases: 

                        
                        	Hindsight Bias (the "I knew that" bias)
                              
                              	Can't remember the answer when tested, but think you know it because you recognize
                                    it after it has been revealed.


                              
	Foresight Bias (the "I'll know it when I see it" bias)
                              
                              	Believing that because you know an answer while you’re studying, you’ll remember it
                                    on the test. However, on the test there will be other answers to distract you.


                              
	Stability Bias (the "forgot that I forgot" bias)
                              
                              	Not accounting for how much information you forget over time; also, the assumption
                                    that further studying will not provide any benefits for you.


                              


                        

                  

                  Match Studying to Testing
                        
                        Conditions during studying should match those during testing as close as possible;
                           meaning, if you drink caffeine while studying, drink a little caffeine before the
                           test – or – listen to a particular song before and after each study session while
                           thinking about the material, then listen to that song before you take the test – or
                           – eat a particular flavor of mint while studying, and eat that same flavor of mint
                           while taking the test.

                        

                  

               

               
                

               
               
                  
                     Choose the study skill you wish to explore below.
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            People at Wichita State will make introductions, look for (applied learning) opportunities,
                  and give advice that will put you miles ahead of others.
Jon Peterson , senior in business administration and real estate finance
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   Wichita State University (“WSU”) does not discriminate on the basis of sex in its
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